Use of WAS equipment on personal projects.


This document outlines the process that Worthing Archaeological Society (WAS) members (‘requester’) are required to follow in order to use the society’s resources on personal projects:

1. Produce a Project Design (PD) for the project and activities that involve WAS personnel and/or equipment. A sample PD can be provided if required.

2. The PD will then be reviewed by the Field Unit Director and the Surveying Team Supervisor and any queries etc. addressed prior to approval by the Field Unit Director.

3. The Surveying Team Supervisor will then add the project to the surveying team schedule and co-ordinate work with the ‘requester’.
4. Once the work is completed it is the ‘requester’s responsibility to ensure that the results are published.

In terms of insurance, WAS insurance cover will only apply if the Field Unit Director has approved the project.

Unless agreed as part of the Project Design, any expenses incurred will be the responsibility of the member requesting assistance. It is the responsibility of the ‘requester’ to organise the necessary support from WAS members and also organise Risk Assessments and Health & Safety. It is also the ‘requesters’ responsibility to obtain any necessary permissions to enter premises/properties.
The ‘requester’ must be a fully-paid up member of WAS.
Some of the surveying equipment and computer software used by WAS belongs to individual members and whilst they use it to support WAS (and ‘requester’) projects, they can choose which projects they wish to support. 

When personal equipment is used, a contribution toward maintenance, insurance etc may be requested. Any such amount should be mutually agreed before use.

WAS retains the copyright on any data or information arising from the use of WAS or WAS member's equipment, which is subsequently used by the "requester" in their work.

At the conclusion of the survey, (The definition of conclusion being the decision of the Survey Supervisor) the requester will be supplied with

· All data obtained from the survey, unless deemed to be of a sensitive or confidential nature

· A map/plan of the survey, in a form suitable for publication

This list is not exhaustive, but deemed as a ‘Best Practice Guide’ for members of WAS and persons requesting their services.
It is produced in the spirit of an amateur and voluntary society, whose mutual aim is community archaeology.
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